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PRESIDENT’S MESSAGE
Dear Members,
Happy New Year!
That time of year when we all make our New Years Resolutions, I have
one for you to place first on the list:
Make your reservation now to attend the March 2013 CAEOP
Conference in Del Mar, California!
Christine Harris, Conference Chairman and her committee have been working all year to
make this an awesome conference.
Thursday night we will kick off a Zumba Party and social time, get your dancing feet
ready. Friday is packed with wonderful speakers Dr. Lou Obermeyer and Shannon
Hargrave from Valley Center-Pauma Unified School District and Rudy Handley, CEO of
Schools First Federal Credit Union. Along with an interesting Awards Luncheon we all are
anxious to know who will be recognized. Saturday we will have Dr. Joanne Culverhouse,
Principal of Laguna Beach High School. And our very own NAEOP Immediate Past
President, Mrs. Allie Fay Matthews, will be joining us for our conference. And to wrap it all
up neatly we will be having our CAEOP Installation of 2013-14 Officers with a reception to
follow. WOW, I can hardly wait for this exciting conference. Additional conference
information follows in this CALLIE.
This issue of the CALLIE also includes information for our “techie” members on how CAEOP
is moving into the future. Don’t miss that great article from Rosemary Duff. Rosemary
also authored an article in this issue for our affiliate chapters on utilizing a Consent Agenda
to make your affiliate meetings more streamlined and efficient with time. With the use of
a Consent Agenda, you’ll be able to enjoy more time during the board meetings for
discussion on moving forward and meeting the needs of our members.
The Executive Board meets next on Saturday, January 26, 2012, in Ontario. We will be
meeting at the Radisson Hotel from 8:00 am to 5:00 pm. All members of CAEOP are
always cordially invited to join the Executive Board meetings and participate in the
business at hand for our association. If any member has a specific agenda item, please
contact me and I will be glad to add it to the agenda. If I don’t see you at the Board
meeting in January, I hope to see many of you in March 2013!
Best wishes for a wonderful New Year!
Sincerely,

Beano

CAEOP Mission Statement
The California Association of Educational Office
Professionals is a non-profit organization that
focuses on providing professional growth and training
programs for non-certificated personnel and
encourages its members to grow professionally to
better understand their role in serving public and
private educational institutions.

“Make it Happen with CAEOP”

In This Issue:
Presidents Message

1

Signs of Christmas

2

Give the Following
Gifts

2

Joy

2

Mark Your Calendar

3

NAEOP 2013 Annual
Conference

3

Opportunity Drawing
Benefits More Than
One

4

Award Nominations

4

CAEOP Student
Scholarships

4

Membership News

5

Affiliate Newsletter
Competition

6

2013 CAEOP Annual
Conference

8-11

Consent Agenda

12

Christmas Wishes

13

CAEOP Board

14

Page 2

Winter Issue (December 2012)

Interim Editor’s Note:
Please forgive the lateness of this December issue of The CALLIE. Good intentions are always the case. The plan was to have this issue to our
members by mid-December. But my plans were interrupted with major foot surgery on December 11, 2012. I am now recovering and hopefully
will be walking again with the faithful “boot” come late January. But, no matter the time of year, I know the wishes for a successful holiday
season are still true and President Beano and I both wish you all a good year in 2013. Looking forward to seeing you all at the annual conference
Becky Shipley, CEOE
in March.

The Signs of Christmas
Christmas trees, candy canes, Christmas cards...fruitcakes; for some, these are the true essence and sign of
Christmas. The following American cities lay claim to being the ‘birthplace’ or ‘capital of the world’ when it comes to
some of these Christmas time treasures.
Indiana, Pennsylvania bills itself as the “Christmas tree capital of the world.” Local lore accounts a
group of Indiana men as the first to grow Christmas trees as a crop back in 1918. Today, the area grows
more than a million pines, firs and spruces for commercial use.
Claxton, Georgia is home to two high-volume fruitcake companies, both descended from an original
bakery opened in 1910 by an Italian immigrant and pastry chef. Together, Claxton Bakery and Georgia
Fruit Cake Company produce more than six (6) million pounds of fruitcake a year.
Denver, Colorado home to Hammond’s Candies and their well-known candy canes. Since 1920 they’ve
grown from a one-man operation to one of 120 employees who still make the candy in the factory located in
the Mile-High City.
Kansas City, Missouri is the location of a hallmark of Christmas and other holidays. Hallmark Cards
founder, Joyce Clyde Hall, stepped off a train in Kansas City as a young teenager with big dreams and two
shoeboxes of picture postcards. Today, his grandsons still run the successful company
Encinitas, California is not known for its cold and snow, actually its quite the opposite. Which is why
the tropical poinsettia thrives here. Encinitas is home to the world’s largest grower of these plants,
producing 70 percent of the poinsettias sold in the U.S.
~ As published in The Bakersfield Californian on December 2, 2012 ~

Give the Following Gifts
To your enemy ….. Forgiveness
To your opponent ….. Tolerance
To a friend ….. Your Heart
To a customer ….. Service
To all men ….. Charity
To every child ….. A Good Example
To yourself ….. Respect
~~ Author unknown ~~

Joy
Somehow, not only
for Christmas, but all the
long year through,
The joy that you give
to others, is the joy
that comes back to you.
~~ John Greenleaf Whittier ~~
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MARK YOUR CALENDAR!
Kern AEOP Affiliate Announces Date for Annual Bosses Luncheon
The annual Bosses Luncheon hosted by the Kern AEOP affiliate in Bakersfield will be held on Thursday,
April 4, 2013, at the Kern Agricultural Pavilion. Chairing this annual event is Beano Cameron.
Questions? Call Beano @ (661) 831-4791 or email: beanocameron@att.net.
Riverside AEOP Schedules Workshop on Microsoft Tips and Tricks
Riverside AEOP has announced the date for their next workshop on a very useful topic, “Microsoft Tips and Tricks.” The
workshop will be held at Corona-Norco Union School District on Thursday, February 7, 2013. Registration at 5:30
pm, Dinner at 6:00 pm, with workshop starting at 6:30 pm. Registration fee is $18.00 for RCAEOP members, and
$20.00 for non-members.
Orange County AEOP Workshops
The Orange County AEOP is hosting a January workshop on Microsoft Outlook on Tuesday, January 15, 2013. The
workshop will begin at 5:00 p.m. at the Orange Union School District offices (specific location to be announced).
Registration is free to OCAEOP members and $10.00 for non-members.
The OCAEOP affiliate has also scheduled a workshop on “Organizational Strategies for Today’s Office Professional” on
Tuesday, February 12, 2013. The workshop will be held at Beckman High School, 3588 Byan Street in Irvine, and
will begin at 5:00 pm. Registration is free to OCAEOP members and $10.00 for non-members.
Riverside AEOP Schedules Date for Annual Bosses’ Night
The date for Riverside AEOP’s Annual Bosses’ Night is now scheduled for Wednesday, May 8, 2013 at Monteleone
Meadocos in Murietta, CA For additional information, please contact Anna Fetzner, President of RCAEOP at 951-9436369 (x80307) or email Anna at anna.fetzne@puhsd.org.
NAEOP sets date for 2013 Institute
Utah AEOP is pleased to announce that NAEOP has awarded them the opportunity to host a national institute on
October 11-13, 2013 at the Granite Education Center in Salt Lake City. The focus of the Institute will be on career
and technology skills. Attendees will earn 15 hours of credit. Kathy Goodfellow and Sherry Wilson, CEOE, will serve as
co-chairmen. Plans are in the early stages. More details will follow in future issues of CALLIE and in NAEOP
publications.

Dates: July 22-26, 2013
Alexandria, Virginia
Hotel Information
Hilton Alexandria Mark Center Hotel
5000 Seminary Road, Alexandria, VA 22311; Ph: (703) 845-2617
Rates: $139.00++ Single or Double Occupancy
Self Parking $18.00/day; Valet Parking: $22.00/day
Hotel is located five miles southeast of the Ronald Regan
Washington National Airport (DCA) on a serene lake campus
with walking trails and botanical preserves. It is 20 miles
southeast of Washington Dulles International Airport.
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Opportunity Drawing Winner Shares Benefits with
Affiliate Members
Janet Davis-Sylvester, long valued member of AEOE-Los Angeles and life
member of CAEOP was the winner of the United States quilt during the 2012
NAEOP Conference held in Costa Mesa, California this past July. Janet stated,
“When I saw the lovely quilt in the special projects room and decided what a
nice thing to place all of the pins we have collected. So I took a few chances
and I won it.” Today it hangs in the office of AEOE-Los Angeles where
members have added the many pins that they have accumulated through the years of exchanging and
collecting.
Janet thanked the creator of the quilt, Cheryl Smith from Seattle, Washington. She
reports that a new quilt is in the making for the 2013 conference in Alexandria,
Virginia. What a wonderful and creative way to share such a cherished prize from
the special projects room of the annual NAEOP conference. And what a great way
to remember the many friends from all over the United States by adding their state’s
pin to the quilt.

It’s Time to Nominate …..
a Co-Worker for CAEOP’s Educational Office Professional of the Year or Nominate your
Boss for Educational Office Administrator of the Year!!!
Nominations are now being accepted through February 15, 2013 for CAEOP’s Educational
Office Professional (EOP) of the Year or Educational Administrator of the Year (AOY). EOP nominees must
be a current member of CAEOP, must be currently employed as an educational office professional or retired
within the past twelve months, and must have been employed as an EOP for a minimum of three years in an
education institution, agency, public or private school, college or university. AOY nominees must have been a
school administrator for a minimum of (5) years, must be currently working as a school administrator and
must be able to demonstrate support of educational office professionals, including encouraging their
professional growth. Nominations forms can be downloaded online at www.caeop.org, or by contacting
CAEOP’s Scholarship and Awards Chairman, Claudia Juaregui, at cjuaregu@hemetusd.k12.ca.us.

Please don’t just glance through this article and not do anything about it!
We ALL deserve recognition—and we’re sure there’s a
co-worker or boss that deserves recognition.

Student Scholarship Announcement
The CAEOP Student Scholarship is provided to assist business education students who wish to
continue higher education and pursue a career in business administration or education. The
scholarship is valued at $1,000.00. More than one scholarship may be awarded by CAEOP depending upon
available funds. The scholarship is a tuition only scholarship. The due date for submission of all completed
forms is January 4, 2013. Application forms can be downloaded online at www.caeop.org, or by contacting
CAEOP’s Scholarship and Awards Chairman, Claudia Juaregui, @ at cjuaregu@hemetusd.k12.ca.us.
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CAEOP MEMBERSHIP NEWS
The holidays are always a busy time. We get caught up in the annual dance of the
month. The cookie exchanges, the shopping, and the wrapping the luncheons for our families
at work and home become all consuming. We see reminders all around us to take the
opportunities to reach out to those overseas serving our Country, to help those in our own
cities who cannot afford the luxuries we have grown accustom too, and being nurturing as we
all are, we try to do it all. Then the credit card bill comes and we recoil and hide our wallets.
Somewhere along the path we tend to lose perspective on the priorities of the season.
We see beautiful things as we shop and say to ourselves, why not buy myself a small treat as well;
it’s on sale after all! Perhaps this year we can make a commitment to something more than a scarf or purse
that will get lost in the closet after a couple of uses. This may be the perfect time to give yourself or a coworker the gift of membership. We are rapidly approaching the end of the year and as dues become an
issue for us all, we have this time to perhaps share something with others that will start them on a new
path.
Recently at a Board Meeting we were surveyed to see how many people serving on the board were
given a gift membership when they first joined the Association. It was a surprise to see how many of us
started this way and how much we have gained and given back since then. I challenge you to make this
season a different one for yourself, your co-workers and friends. By sharing the gift of membership you
open their lives to professional development and friendships that will last far longer than a fruitcake.
When asked to open our wallets for ourselves, we always question the real need. Sometimes we put
ourselves last. If you cannot take that step to commit for yourself yet, you can reach out for a friend. They
may not see the value of the gift yet, but if they put a little time in and attend an event or two, they will
quickly come to see what we have already learned; the membership gives back more than a line on the
resume.
This is an opportunity to give a gift to your CAEOP family and make it stronger. If the cost is more
than you would typically spend, pool with a friend or your affiliate. However you approach the New Year,
your new goals and your new opportunities, do it safely and remember to be in the moment and enjoy the
gifts in this life you have been given and the ability you have to give back to those in need and those you
love. I wish you all a happy and safe holiday season and look forward to seeing you all in the New Year!
Allison Isambert, M.A., CEOE
Vice President Membership
23 Albergar; San Clemente, CA 92672
(949) 290-4269
akisambertlbusd.org

“When you are inspired by a great purpose, you discover yourself to be a greater person than you ever
dreamed yourself to be. This is how I feel when I look back on the years I have been involved with CAEOP.
Through CAEOP I have learned to speak at the podium in front of people and not break out in a sweat. I
have learned to communicate with my peers in a more professional manner. I have learned to speak my
thought and give my opinion without fear of being chastised. I have grown in so many ways and I will
forever be grateful for all that I have learned and will continue to learn. I want to encourage all of you to not
only be a member of CAEOP but to be an active member.

You can only become that greater person when you invest in yourself.”
Mary Quirino, CAEOP Past President
2010-2011 “Sail Into Your Future With CAEOP”
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ATTENTION AFFILIATES!!
Now is the time to submit your affiliate’s newsletter for the annual CAEOP
Award for Excellence in Communication. The entry form is below and can be
copied to include with your submission.
Entries must be postmarked by February 15th. The winning publication will be
announced during the Awards Luncheon at the annual conference on Friday,
March 8.
If you have any questions, email Becky Shipley at: beckyorr2013@gmail.com.
California Association of Educational Office Professionals
CAEOP AWARD FOR EXCELLENCE IN COMMUNICATION
NEWSLETTER/MAGAZINE CONTEST ENTRY BLANK
Name of CAEOP Affiliated Association ______________________________________________________
(Use Full Name)
Name of Affiliate President _______________________________________________________________
Name of Editor(s) _________________________________________________________________________
Email Address: ____________________________________________________________________________
Name of Publication ________________________________________________________________________
Date of Publication _____________________________ Number of Members in Association______________
NOTE: Date of publication must between February 15 of the previous affiliation year and
February 15 of current affiliation year.
Judging will be in the following categories: Please check the appropriate category for your association below
and on the judging sheet.
_____ Magazine (Local or State)
_____ Local Newsletters, Category 1 – 100 members or less
_____ Local Newsletters, Category 2 – 101 members or more
ENTRIES MUST BE POSTMARKED BY FEBRUARY 15
Mail entry and $20 processing fee to:
CAEOP
ATTN: Becky Shipley, Interim CALLIE Editor
16001 Sammie Avenue; Bakersfield, CA 93314
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GROWING YOUR MEMBERSHIP

WITH

SOCIAL MEDIA

With all the awesome affiliate events throughout California every month, what better way to share
than with real time media. CAEOP has leaped into the social media arena! What are social media
networks? They are resources to share information. It is basically people talking to people online. A
recent Los Angeles Unified School District social media survey was conducted. The average person who responded
was 31 - 50 years of age. Their overwhelming response was that they wanted to hear about things instantly, for
example, on different social media outlets and also by email. You can find out what is happening with CAEOP and
all local affiliates by visiting our website and following us on Facebook, Twitter, Tumblr, Pinterest, and Shelfari.
Why all the different sites? People love what they love and are creatures of habit. Some people love Facebook,
some love Twitter, some love images. To really learn about each network, go to their website and click away. All
these websites are free and can be shared from your blog to our blog to another blog with just the click of one
button.
A very brief description of each page:
CAEOP Website ~ We all love our website ~ our platform. We have everything you want to know about
us on our webpage. This is our home base were all our other social media outlets are linked to for
further information. (www.caeop.org)
Facebook ~ Posts can be statements, images, links, or files. People connect with others by being their
friend. You can post on your own page and on your friends’ pages. It is a great way to connect up
with old contacts and make new networking connections. (www.facebook.com)
Twitter ~ Tweets are short comments, quotes, or statements, which may or may not link to more
information. They are 140 characters or less.
Tumblr ~ A blog where you can easily post text, photos, quotes, links, music, and videos from your
browser, phone, desktop, or email.
Pinterest ~ If you are all about photos and images, then this is the site for you. Check out Walking
through History with CAEOP Pins.
Shelfari ~ A website for books our members recommend to enhance our professional careers. It is a
bookshelf where you can rate, review, and discuss books.
If you do not have a social media page or website, please feel free to email me at rosemary.duff1@gmail.com your
event information and flyers, even photographs, and I can post them for you. We all have great strengths and can
learn from each other through real time networking. Watch for updates on other websites that will enhance the
educational office professional.
We are very excited about this new venture and look forward to hearing about all your upcoming events, successful
actions, and sharing your member and affiliate highlights.
CALL TO ACTION
Create your local affiliate pages and your own page and link up to us and to other affiliates and members
throughout California, the United States, and other countries. If you do not have an affiliate webpage or social
media sites, try a Tumblr page first. It is awesome and easy.

Authored by Rosemary Duff, CEOE
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Plan now to attend CAEOP’s

63rd Annual Conference
Mark your calendar and
Make it Happen!
A message from your 2013 Conference Chairman, Christine Harris
If you have never attended one of our conferences, I would like to invite
you to be sure to plan to attend this one. Under the distinguished
leadership of President Beano Cameron, the 63rd Annual Conference
promises to be a one-of-a-kind experience. Mark your calendar and plan to
join us as we tour the amazing U.S.S. Midway on Thursday, March 7. Then
on Thursday evening we will kick off the conference as we join together
with ladies from all across California for our Affiliates’ Night. This evening
will be one of camaraderie, laughter & fun, and a time to show off your style
at our zumba party!
Friday morning, Dr. Lou Obermeyer, Superintendent for Valley CenterPauma USD and ACSA’s Superintendent of the Year for 2012, will present
an inspiring welcome, and then will be joined by Joanne Culverhouse,
Principal from Lilac Elementary School to present an inspiring and exciting
learning experience as we discover in greater depth our roles as
educational office professionals and working collaboratively with our
bosses. A celebration is at hand at the annual Awards Luncheon where
CAEOP highlights student recognition with our Poster Contest winners and
Scholarship Awards recipients. Our members will be in the spotlight as we
recognize achievement in the Professional Incentive Program (PIP) Awards,
and the Affiliate Newsletter Award. The luncheon concludes with the
awarding of the CAEOP Administrator of the Year and the CAEOP Educational
Office Professional of the Year awards.
Following the awards luncheon we will be inspired by keynote speaker, Mr.
Rudy Handley, President and CEO of Schools First Federal Credit Union.
Mr. Handley is a highly sought speaker and will share the keys to succeed in
creating a positive work environment and how outstanding customer
service can make it happen.

March 7-9, 2013
Hilton San Diego /
Del Mar Hotel
15575 Jimmy Durante
Blvd., Del Mar, CA 92014
Reservations:
1-858-792-5200

CAEOP room rates: $109/night plus taxes (single
or double occupancy)






Registration Includes:
 Free Self-Parking
 All Conference Materials
Free Hotel Shuttle from Solana Beach
Amtrak Station
Deluxe Buffet Breakfast (Friday and
Saturday with paid conference
registration)
Awards Luncheon (Friday) and Spirit
Luncheon (Saturday) included with paid
conference registration
A Once-in-a-Lifetime experience in the
beautiful coastal town of Del Mar,
California!

Get ready
Saturday morning will include an inspirational general session that will then to learn at
lead into our Spirit Luncheon. Saturday’s afternoon endnote will be
the 2013
presented by NAEOP’s Immediate Past President, Allie Faye Matthews,
CAEOP
CEOE. Mrs. Matthews will challenge us to change habits, take some risks
and think differently. We will end Saturday with a call to conference 2014, Annual
followed by the Installation Ceremony of the 2013-14 CAEOP Board. Then Conference!
be sure to join us as we congratulate the new president, Linda Rush from
the Riverside County affiliate, with a reception in her honor, followed with
a brief meeting of the 2013-14 Board.
Don’t miss out – Register today! I hope to see you in San Diego/Del Mar
on March 7-9, 2013!
Christine Harris, 2013 Conference Chair
Administrative Assistant, Educational Services
Perris Union High School District; Perris, California

“The quality of a person’s life is in
direct proportion to their commitment
to excellence, regardless of their
chosen field of endeavor.”

Vincent T. Lomardi

63rd Annual Conference * California Association of Educational Office Professionals
March 7-9, 2013 * Del Mar, CA

Schedule At A Glance

Time

Activity

Notes/Other Info

Thursday, March 7
7:30 a.m. – 9:00 a.m.

Conference Registration

9:30 a.m. – 3:30 p.m.

Pre-Conference Tour: U.S.S. Midway

4:00 p.m. – 7:00 p.m.

Conference Registration

4:00 p.m. – 7:00 p.m.

Hospitality Room Open

7:00 p.m. – 9:00 p.m.

AFFILIATES NIGHT
Welcome & Zumba Party!

U.S.S. Midway (lunch on own)

Zumba Instructors: Alana Clarke & Noel
Guanzon (Beach Boys Theme)

Friday, March 8
6:00 a.m. – 8:30 a.m.

Breakfast Buffet

7:00 a.m. – 8:30 a.m.
11:30 a.m.-12:15 p.m.
2:15 p.m. – 2:45 p.m.

Conference Registration hours

7:00 a.m. – 8:30 a.m.
11:30 a.m.-12:15 p.m.
2:15 p.m. – 2:45 p.m.
4:30 p.m. – 5:00 p.m.

Visit Hospitality Room (during these times)

7:30 a.m. – 5:00 p.m.

Vendor Fair

8:30 a.m. – 9:00 a.m.

Opening Ceremonies

9:00 a.m. – 9:30 a.m.

WELCOME: Dr. Lou Obermeyer, ACSA’s

Silks Restaurant

Superintendent of the Year
9:30 a.m. – 11:30 a.m.

KEYNOTE:
“Work Together—Win Together: Strategies and
Skills for Working Together for a Collaborative,
Cooperative and Productive Culture”

11:30 a.m.-12:15 p.m.

Break – Check out Vendor Fair

12:15 p.m. – 2:15 p.m.

Awards Luncheon—“Make it Happen!”
-

Presenters:
 Shannon Hargrave, Principal, Lilac
School, Valley Center-Pauma USD
 Dr. Lou Obermeyer, Superintendent,
Valley Center-Pauma USD

Poster Contest (grades K-6)
Scholarships
PIP Awards
Affiliate Newsletter Award
Administrator of the Year Award
Office Professional of the Year Award

2:15 p.m. – 2:45 p.m.

Break – Check out Vendor Fair

2:45 p.m. – 4:00 p.m.

GENERAL SESSION
“Customer Service—Are You Aiming High
Enough?”

5:00 p.m.

Dinner/Evening on your Own

General Session Speaker: Rudy
Handley, President, Schools First Federal
Credit Union
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CONTINUED: SCHEDULE AT A GLANCE, 73rd ANNUAL CONFERENCE

Time

Activity

Notes/Other Info

Saturday, March 9
6:00 a.m. - 8:30 a.m.

Breakfast Buffet

7:00 a.m. - 8:30 a.m.

Conference Registration

7:30 a.m. - 8:30 a.m.
and 10:30—11:30 am.

Vendor Fair

8:30 a.m. - 10:00 a.m. GENERAL SESSION:
“A Positive Attitude: Make It Happen”
10:00 a.m.—10:30 am. CAEOP Business Meeting
11:30 am — 1:30 p.m.

Presenter: Dr. Joanne Culverhouse
Beano Cameron, President
CAEOP

SPIRIT LUNCHEON








Affiliate Spirit Competitions
Affiliate Presentations
Recognition of New Members
Membership Awards
Service Awards
NAEOP PSP Recognition
Honorary Membership Presentation(s)

1:30 p.m. - 2:00 p.m.

Break

2:00 p.m.— 3:15 p.m.

ENDNOTE SPEAKER

“Becoming a Better You”

Allie Faye Matthews, CEOE
Immediate Past President, NAEOP

3:15 p.m. - 4:00 p.m. INSTALLATION OF 2013-14 CAEOP EXECUTIVE
BOARD
4:00 p.m. - 4:30 p.m. Reception Honoring the 2013-14 CAEOP
Executive Board
4:30 p.m.

CAEOP 2013-14 Executive Board Meeting

NOW is the time to submit your annual conference registration!
The annual conference is just around the corner. Thinking of attending, but haven’t submitted your
conference registration? Don’t delay….do it now. We all have experienced the benefits of attending a
professional development workshop or conference. The benefits will last you a lifetime. We hope you will
read what some of our previous attendees have stated about the value of attending a CAEOP Conference:

Janice Elmore, CEOE (Sacramento): “Attending a CAEOP conference affords you the opportunity to

network with others from difference school districts. You will get updates from past conferences and learn
new ideas that can be used back in either your work or home office. Take advantage of professional
development activities and classes—it will give you the advantage for improvement to be in line for job
advancement.”

Janet Davis-Sylvester, CEOE (Los Angeles): “Make an effort to attend the professional development

workshops that are offered at the CAEOP conference. Much time, preparation and planning is placed in the
development of these workshops and they do much to enhance your current work and your future job
opportunities.”
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Conference Registration Form
California Association of Educational Office Professionals (CAEOP)
63rd Annual Conference * “Make it Happen!”

March 7-9, 2013 * *Hilton San Diego/Del Mar
Name: _________________________________________________________________________________________
School District: ____________________________________ Job Title: ____________________________________
Mailing Address: ________________________________________ City/State/Zip: ____________________________
Daytime Telephone: (____)__________ FAX: (____)__________ Affiliate Name:
________________________
E-mail Address: __________________________________________________________________________________

Conference Registration: REGISTRATION DEADLINE IS 2/1/13.
Includes full conference registration for Friday and Saturday, all conference materials, all conference meals (breakfast and lunch on
Friday and Saturday), plus Thursday evening Zumba Party.

□
□
□
□
□
□

CAEOP Member Registration:
CAEOP Retiree Registration:
CAEOP Institutional Member District:
Non-CAEOP Member Registration:
Non-member with First Timer Membership Fee:
Registration received after 2/1/13 add additional $25.00

$
$
$
$
$
$

225.00
225.00
245.00
300.00
325.00
25.00

_________
_________
_________
_________
_________
_________

$

35.00

_________

Friday Only: Includes registration, materials, breakfast and awards luncheon

$ 150.00

_________

Saturday Only: Includes registration, materials, breakfast & spirit luncheon

$ 175.00

_________

Pre-Conference Tour: (Thursday, March 7):

□

USS Midway Tour (includes transportation):

One-Day Conference Registration: (Friday or Saturday Only)

□
□

Sub-Total, Registration Fees:

$

Additional Guest Meals/Functions: (Thursday, Friday or Saturday)

□
□
□
□
□
□

Thursday Pre-Conference Tour—USS Midway:
Thursday Zumba Party
Friday Breakfast Voucher
Friday Awards Luncheon
Saturday Breakfast Voucher
Saturday Spirit Luncheon

______ @
______ @
______ @
______ @
______ @
______ @

$ 35.00
$ 10.00
$ 20.00
$ 45.00
$ 20.00
$ 45.00

_________

_________
_________

Sub-Total, Guest Meals & Function tickets:

$

Membership Registration:

□

Renewal CAEOP Annual Membership
[

] Regular ($40.00)

TOTAL ENCLOSED:

[

[April 1, 2013 to March 31, 2014]
_________

] Retiree ($20.00)

Please make check or money order payable to: CAEOP

$

PURCHASE ORDERS NOT ACCEPTED

Hotel Reservations *
Hilton San Diego/Del Mar—15575 Jimmy Durante Blvd.— Del Mar, CA 92014
Phone: 1-858-792-5200 (*block room rates at $109/night plus taxes–must be booked by 2/1/13)
Is this your first CAEOP Conference?
Are you a NAEOP Member?
I

[
[

] YES
] YES

[
[

] NO
] NO

Mail Payment and Conference Registration Form to:

Are you a CAEOP Member?
[ ] YES [ ] NO
Do you have any special dietary needs? [ ] YES [ ] NO
If yes, please specify: __________________________
Anna Fetzner, CAEOP Conference Registrar
155 E. Fourth Street, Perris, CA 92570
Phone 951.943.6369 x80307 Email: anna.fetzner@PUHSD.org

Or Register via PayPal online at www.caeop.org/conference.htm
Cancellation Policy:
There will be a $35.00 fee for Bank Returned Checks. Cancellations must be in writing. A $100.00 administration fee will be charged for any registration cancellation with refund. No refunds for cancellations received after February 1, 2013 or “no shows.” CAEOP reserves the right to make reasonable
substitutions in the event of insufficient attendees for tour, speaker cancellation, or conference room adjustments. CAEOP and its officers assume no
responsibility for any personal injury or damage to property incurred by a member or guest of said Association while engaged in any
Association-sponsored activity.
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Winter Issue (December 2012)

Creating More Time for Fun Stuff at Board Meetings
At regular association board meetings, a few items come before the board that do not need discussion because they are
routine procedures or every board member already agrees to the item. A consent agenda allows the board to approve
all these items together without discussion or individual motions. They are listed together and voted on as a single
item. This can free up time for other item discussions and for more professional development time.
To use consent agendas, information and reports for the meeting agenda must be known in advance and sent in
sufficient time to be read by all members prior to the meeting.
Some consent agenda items that are routine and decisions are noncontroversial:
Approval of minutes;
Reports provided for information only;
Appointments to committees or appointments requiring board approval;
Correspondence that does not require any action; and/or
Final approval of proposals and/or reports that the board has been dealing with for some time and that all members
have previously agreed.
Timeline for Consent Agenda:
The president determines whether an item belongs on the consent agenda.
The president prepares a numbered list of the consent items as part of the regular meeting agenda or as a separate
attachment to the regular meeting agenda.
The list and supporting documents are sent to board members in sufficient time to be read by all members prior to
the meeting.
At the beginning of the meeting, the president asks members what items they wish to be removed from the consent
agenda for individual discussion.
For any reason if any member requests that an item be removed from the consent agenda, it must be removed.
If an item is removed, the president decides whether to take up the matter immediately or refers the item to its
place on the regular meeting agenda.
If no items are removed, the president reads out the numbers of the remaining consent items. Then the president
states: “If there is no objection, these items will be adopted.” After pausing for any objections, the president
states “As there are no objections, these items are adopted.”
When preparing the minutes, the secretary includes the full text of the reports or recommendations that were
adopted as part of the consent agenda.
To start using a consent agenda, the board must adopt a motion allowing for the consent agenda process. Here is a
sample wording for motion: “A consent agenda may be presented by the president at the beginning of a meeting.
Items may be removed from the consent agenda on the request of any one member. Items not removed may be
adopted by general consent without debate. Removed items may be taken up either immediately after the consent
agenda or placed later on the agenda at the discretion of the assembly.” It is important to make sure that all members
and board members know what items belong on the agenda and how to move items to and from the consent agenda.
Instructions on using the consent agenda should be part of the first meeting of the year and should be included in a
board meeting procedure book. Boards across the nation have been using this timesaving procedure. For more
information and a sample consent agenda, please read the BoardSource white paper, The Consent Agenda: A Tool for
Improving Governance.
CALL TO ACTION
Mention it to your board, give it a test run, fine tune the procedure, make a board motion for permanently using a
consent agenda, and start saving your valuable time for digging deeper into how the educational office professional
position is changing, what programs will be the most valuable to them, and for ways your association may need to
evolve to best fit this constantly changing world.

Rosemary Culleeney-Duff, CEOE,
CAEOP Recording Secretary

President’s Note: A report on consent agendas was presented by CAEOP’s Recording Secretary, Rosemary CulleeneyDuff, CEOE, at our October Board meeting in San Luis Obispo. The Board was very impressed with her report and have
recommended that we begin with this new procedure starting with our January 2013 agenda for our meeting in
Ontario.
Beano Cameron, CAEOP President
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CHRISTMAS WISHES
If I had my way this Christmas, If all I would wish could be of all the great wishes
in a wonderful world I'd only ask for three.
And if I could have three wishes, and if my first wish came true
There'd be peace on earth, good will among men, and love in all that we do
Can you imagine a world like that? What a wonderful world it would be!
And then I would wish It could go on forever for people like you and me
If I had my way this Christmas and if the two others came true
My third wish would be for now and forever to share all my wishes with you.

New EMAIL
California Association of Educational Office Professionals (CAEOP)
2012—2013 EXECUTIVE BOARD
Beano Cameron, President
beanocameron@att.net
Mary Quirino, Past President
Mary_quirino@khsd.k12.ca.us
Linda Rush, President Elect
lrush@hemetusd.k12.ca.us
Allison Isambert, Vice President Membership
aisambert@ibusd.org
Patty Shultz, Vice President Inservice
pashultz@kern.org

(Vacant) Vice President Publications
Rosemary Duff, Recording Secretary
Rosemary.duff1@gmail.com
Kathy Ramos, Treasurer
karamos@kern.org
Lorri Kilby, Central District Director
lokilby@kern.org
Debby Moore, Southern District Director/
Elections Chairman
Debby.Moore@lmsvsd.k12.ca.us
Gita Halderman, Northern District Director/
Legislation Chairman
gitaha@scusd.edu

Adrian Ober, Professional Incentive
Program (PIP) Coordinator
aober@orangeusd.k12.ca.us
Kathryn Miller, Finance/Budget Chairman
kamiller@kern.org
Kenton Miller, Web Site Coordinator
kmiller@csub.edu
Becky Shipley, Presidential Advisor/
Executive Contracts Consultant
beckyorr2013@gmail.com

New EMAIL

Barbara Friese, Promotions Chairman
bfriese2008@att.net
Christine Harris, 2013 Conference Chairman
Christine.harris@puhsd.org
Claudia Jauregui, Scholarship and Awards Chairman
cjauregu@hemetusd.k12.ca.us
Sharon Callahan, Poster Contest Chairman
scallaha@hemetusd.k12.ca.us

Be sure to visit our website:
www.caeop.org

Becky Shipley, CEOE
Interim Editor, CALLIE
16001 Sammie Avenue
Bakersfield, CA 93314

